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ITF Application Pack – Program Officer

Deadline for applications: July 3, 2020 (11.59pm ET)
Please submit an electronic version by email to: jobs@transfund.org


The cover sheet will be removed prior to the assessment of candidates.

Contact details:
Name: 
Email:  
Phone number:
Country:





























APPLICATION FORM
Program Officer

All information provided will be treated confidentially and will only be used within the framework of the recruitment process. Do not attach a CV or any additional documents as they will not be used.  

MOTIVATION
1. Why do you want to work for the ITF? (200 words maximum)
· Please share your motivation as to why you want to work for a funder and why specifically for the ITF?


EXPERIENCE AND KNOWLEDGE
2. ITF grantee partners are a diverse group of trans-led organizations engaging not only in movement building activities, but in servicing their communities with very little resources and funding. In your opinion, what are three key issues facing ITF’s grantee partners and how would you support them as the Program Officer? (400 words maximum)

3. As the Program Officer, one of your key tasks will be delivering targeted and strategic capacity-building initiatives to grantee partners and wider trans movements. For this exercise, please share an initiative that you think would support our grantee partners, and then outline your methodology in the development, implementation and evaluation of this initiative (500 words maximum)

4. We would like to understand how your professional experience makes you a good candidate for this position. Please list up to five of your most relevant experiences. This should include relevant work (paid or volunteer), internships or consultancies (please start from the most recent).
 
	Organization's name and address (please start with current/most recent)
	From/to (month/ year
	Position held including brief description of your duties
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



5. Do you have any education or training that is relevant to this position (200 words maximum)

WORKING STYLE
6. The Program Officer position is remote and can be based anywhere. This position requires flexibility, superb organizational skills, time management and self-discipline to meet multiple deadlines while maintaining consistent attention to detail. It also means there is a requirement to work closely and collaboratively with colleagues across different time zones and in very different contexts. Please describe your work style, your needs in a working environment, how you would interact with colleagues in these circumstances and how you imagine contributing to ITF’s work culture (400 words maximum)

7. Give an example of a situation where you had to organize your own work to be in sync with multiple different internal and external stakeholders, what were your considerations? What worked and what was difficult? (200 words maximum)

LANGUAGES
8. The ITF’s working languages are English and Spanish. As the ITF works with grantee partners across the globe, we deeply value additional language skills. Please fill each column with your language level (i.e. advanced, proficient, intermediate, beginner). 

	Language
	 Spoken
	Written

	English
	
	

	
	
	

	
	
	

	
	
	



REFERENCES
9. Any offer of employment will be subject to receipt of satisfactory references. Please provide the names, email and telephone numbers of two referees, one of whom should be your present or most recent employer. If you have not been employed, you may use an academic referee or referee for volunteer work. Referees will not be contacted prior to interview.

a. Name:
Position and organization:	
Telephone number:
Email:
Relationship to this referee:

b. Name:
[bookmark: _heading=h.gjdgxs]Position and organization:	
Telephone number:
Email:
Relationship to this referee:


[bookmark: _heading=h.30j0zll]DECLARATION
I declare that the information provided on this form is correct to the best of my knowledge and understand that any information submitted in connection with employment and subsequently found to be incorrect or deliberately misleading could lead to dismissal without notice.

 Signed:                                                                                Date:     
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